B e
oy el (O A

- TEOVERNMENT OF THE DISTRICT OF COLUMBIA
DERARTRENT OF MUMAN ZERVICES
WASMINGTON, DO 20002

I RERL YRR

YOUTH SERVICES ADT
JISSUANCE MO,  ¥82-3Y1.88-001 DATE: JUN 2

pagT: IIT - Pacility Operations And Munegement
cEAPTER: B - Rusident Managenant _
sEegIoN B ~ Rights and Rayponaibilitiss

Residenta® Righba (Rulse 412)

FRATIVE ISSUANCE DIS

TRECTEON

Bach manager/suggrvizesr showld easure that staff are infoimsd of
Ydgusnon. Bach =tiff person who paintaing policy wenusls showild prénst.
£ile this Yesuibee in 2 sepurdte himder by sebjest natbdr Ik soserke
BUFUODES -

liiesi St 8/

Patrieia Balasdo

. Adwministrator, ¥BX

Ou% 1o



POLICY A

ADHINIBTRATIVE ISBUANCE NO. . DAYE
BUPERSEDER ITT. AB=001

SUBJECT

Regidents' Rights (Rule # 412)

LY
TRET YT

amesTon B

C.

To sat forth a Disciplinasry Code and procedures for rezidents
in the Youth Services Adminigtration Instituticnal Facilities;
and provides allowable sanctions for the vielation of Minor
and H&jar rule viglations.

This policy applles to all residents within YSA Institutional
Fagilities,

AUTHORTYY

In accordance with The District of Columbia Superioyr Court,

deryy M. et al. Consent Decree, JFuly 24, 1986. .3, Numboer
11519~85 TFP). :

POLICY

It is the pollcy af the Youth Services Administration te
protect the rights of all residents under its custody and
supervision.
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Tt is the responsibility of all diyest-seivice
ctaff members nod only te corvect the individual,
et alse to digcover and corzect the conditions
which brought about the ruls vielation,

pigeipline and appropriata control of residents are
the dukty of staff nesbeys (Leachers, social
workers, poycholegistz, cottage life staff, eto.).

punishment will be adminigtered, as a dutervent to
undegirable balavior, for brief péaricds of tlme and
prgygtl“m_;:ﬁm;mﬁw@@;;xtti@n,

staff nmembers jmposing disciplinawy action on &
résident, must considor the resident’s (nentdl and
physica¥orcondition, Sprevious conduchk, Sgdneral
attitude ‘end other ractors affecting his® or haw
behavior. o ‘

3

Generally, disciplinacy actions should be handled
at the lowest level possible, preferably by the
staff member direecly responzible for the resident
at the time the ineident or violation occurred..

e e —

—_

Penalties should ba ;@Eﬁztia;,_ﬁﬁ;;; meaningful to

the individual resident, and should be imposed in s
calm and “lupsrsonal but understanding manher.

—— .,

A copy of the disciplinary code will beg given to
each ©Oak Hill, Cedar Xnoll or Receiving Home
rasident, and will be discussed at the time of
admission. '

failure of staff to fellew the centent of this
policy, inclusively, will result in disciplinary
action. :

2. Disciplinary Code

A copy of the following diseiplinary code will bhe given
to and discussed with esch resident. All new residents

will

be furnished with a copy of the Code as part of the

admissions procedure,
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s ara two types of rules in the institublions. . Thare
ggzrmaiar rule;n;nd niner rules, Hajer rules hmvg_bgan .
entablished to protect the health and sufery of residents
and staff., Viclstions of major rules are extramely
sarious. because SUCh violatiens miy endanger the healih
and safaty of resident snd wtaff. Ninor rules are aldo
important and nust ba fullowed. They bave baen adepted
e - assure that everyona is. treated fairly and
ceurtectsly, and that a regident's stay at the
institution is as comforteble and beneficial ds possible.

(1) It is against the rules to plot, make

preparatlons foP, oy attempt to- sgcape and

. anyone who eéseapes oX sgsists another in
ascaping violatez the rules.

(2) rossession of any form of wespon, eithar
commercially nanufactired ot fakricated by
hund, or the posseaszion of any item of
potentially  dmgerous  usage in  any
circimstances, is a vielation of the rules.
rossessions include posssssion on the persdon

“or in the clothing of a rfegident, in hig/ber
room, or in such other places where thare are
reasonable grounds to  halieve that the
resident has custody and control thereof,

is _against the rules te hit, strike, or
saulbimny other person, either with o
WATHOWE & weapon.

It is against the rules to engage in any kind
of sexual aetivity with anyone.

The (ntentional) destruction or @utilation éf
any = 1lnstitutional  property, toolE; or
equipment is a violation of the rules,

Rioting or inciting to riot, defined as an
G¥e¥t act tending to disrupt the odrder and
satety of the institution, is absolutely
forbidden and is a violation of the rules,

It is a violation of the iules to be
intoxicated, to dwink intoxicating beverages,
tey make or attempt to make an intoxicating
baverage, or to postess or use a narcotic drug
(uniess its use has bean properly prescribed) .
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It is a vielation of the mles to steal from
any other person or From the institution.

e Mipor rules are as follows:

(1)

(2}

#(8)

()

(10)

Residentz must Keep their living qusrters
clean and orderly. The béd must be naatly
nde each dey, and articles issued by the
ipmtitution or purchased from tha canteen,
pugt be kept in lockers, drawars, or other

approved places.

Rasidents shall kaop their clothing and paraon
neat and cleshn. Residents shall not willfully
damaga any article of clething or othee

parsanal projerty izsued to thiewm, :

Resldents must not Intentionally abuse o
wagtae suppliésa.:

aeselve nolse bmxﬁtermusn@ﬂs, s b
“hnrasplay By shall not be permitted at any
time. eur 1ights are out at night, talking
is neobt permlttaﬁ,

The uss of @ profane, ‘vulgar, or obzcane
lagiguage is not pernitted, :

Gamblxng activities of any typa are
prohibited, '

Each institution will have a published list of
contyraband items, distributed to all residents .
as an attachment to the D15a1plinary Coda.
The items on the list of contraband are not
permitted in a resident's possession.

Al)l directions, orders and assignments glveﬁ'
by staff m@mbera will be promptly cheyead.

Tampering with and picking lucks ig
prohihited.

Residents  are prohibited  from making
suggestive, seductive, oy offensive remarks.
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11) During eﬁul&tiam mOvenents, all residents

) nust gé ?n line and walk in an @rd@xly_mgnnagg
gyeacmrtgg povenent without a pass or being in
an vpguthorized area is prohibited.

(12) Ragh institution will have a publishaed smokihg
policy, distvibuted te all residents, asz an
attachwent €o the Disciplinary Code. All
residents pust adhere to the bmoking policy of
thaeir institutien.

(13) It iz a violation of the yules to maks folma
statements about other residents or sbaff,

(1) Any employee who has been confronted with the
“apparent infractien of a minor rule, nbet
prepave an Incidant Report, ICSD Tewp F-81-91.
(Notice of Disciplinary Hearing for Major Rule
Violation).

{(2) The employee will describe only the beshavier
witnessed, assuring that the description
explains WHEN the incident occurred, WHERE the
ineident ogeurred, WHO was involved in the
incident, and WHAT occurred. The employee
should not indicate the official charge
against the resident. .

(3) - 211 ‘incident reports will be reviewed by the -
Institutional = Superintendent/Assistant
Superintendent or 0.D. within 24 bhours. The
reviever will indicate the appropriate charge
against the resident.

Hajor Rule Vielations

Sanctions permitted by the rules of this Agency for
majox yule vielations, may not.he imposed until a
dig ing_is.conducted in acoordance

j ;inlinafi hearing is
with the following procedures:




——

Administrative Issusnce # ITI.88~001

P@g@ &

(5)

Any employee who has besn confronted with
apparent miséonduct or rmle infrg@tit?m
by a resident must mike an investiggtion
toc onsure that all the factz pereaining

to the wviolation are available bhafore

preparing an Ineident Report. When the
incident report is completed, the shift
Supervigor (OD) should be notified that a
vinlation appears te have ceceurred. Tha
report should ba forwarded to the Shife
Supexvisor (00) before the end of the
tour of duty. :

Aftar a Sppervisey has recaived . ‘the .

 Ineident Report o has ‘baen notified that
-4 violstion hees occurred, lmsediste

action should be taken to initiste an
investigation. - The Sipervisor should
ensure that all pertinent objective facts
are accurately reported. The Supervipor
must algo meke & decision  whether to
place tha resident in Admipistracive
Segragation or allow the resident to
remain in the regular hobsing unit uwndar
norsal arvengemants while awaiting a
hearing by the Heuring officer.

(i) 2 resident shall continue in fhe
reguiar cotfaga and progran
'f_f-. 37 Eﬁf& BReil Tha heay iner ¢

grxcept \khat "Che TesSident wmay be

ceitirted to HiE o o agmivalant .

TGER of auraitery pending  the

disciplinary hearing AL there .ig

substantisl reason as specifisd iR
writing., A Form . F-81-0%F

(haministrative Segregation) should

be completed by the Superviszor and

concurred with upon review hefore
the end of the shift, by the

Superintendent, Assigtant

Superintendent, or Officer-of-Tha=

Day who believes that the student ig

dangerous to himsglf or others, or

in serious danger from others.

(1i) Prieor to the disciplinary hearing,
_ the resident who is :
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alleged to have cobmitted &2 rule
ifhfraction shall remain in  the
current institution program and
ratain ourrent rights and privilaygas
axcept vhere changes in the progyam
or privileges ave necesgitatad by
action purguant o gubzsaction (1) of
this Sescion. :

s Y (wie)y T : e dada
%&&JﬁmuLﬁmﬁﬁm_ﬂThig ﬂn@uld alﬁa ba dena
3

3 written form, ag soon thereafter as.
pogaible. The written notlee shall be

‘given on 2 Form F-81-03 (Rdport of
‘Diaciplinaxy'ﬂaﬁring} wnich shall contain

a description of the specliie aut of
aisconduct which is allagsed, the offanse
charged, a listing of the tinae and pmc:
for the he&ring, and n description of “he
procadure Ny which the resident cen
obtain rapresentation for the hearing.

The Institvtional Suparintendent, the
Agsistant uparintandent, (%) the
Administrative 0.D., nust review every
incident report and  determine the
sppropriate official chaprge against the
regident. Ordinarily, charges of minor
ele vielationz will not be referred o
the Hearing officer. In such instﬁnc&s,
the revaewlng vfficial must indicste
precisely in Part ..V of the Incident
Report, for ¥F-~B1-01,. those da*¢iplinary
sanctions which staff are to impose on

" the resident. The reviewing official

must also inditiate follow-up actions to
agsura thet these sanctions and only
these sanctiong are inposed. In
instances of major rule violatiens, the
reviewing official will rafer the matter
te the Hearing Officer for further action
and will complete the Notice of
Disciplinary Hearing Form F-81-03. BRarly
during the meorning of each day, an
official will deliver the Notice of
Disciplinary Hearing Form to esch accused
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rights and provide ithe resident(s)
zegistance in mwglﬁtwg tha  form,
obtaining the | vitnesges, and a
repregentativa, 1f one is desired.

thin

BE

The heazigg shall be ﬁmeciuladwi
eyn dBvE) SPter Che. WiiLCu Reclcs
baep qiven ©O e renldent exce

achednle . bheanviags &t the sarliaest
possible time. Haarings fox residents
who are in Administrative Semegation
mtatus prior to thae hearing will be hald

within twenty-four (24) hours of the time
ot the infresction. AT tha f@qﬂ&ﬁﬁ of the

scenged resident, thae . Hearing officar
‘ghall ovant, for good cause shown, a
cofitinuanea not te excead thres days. In
wmptimm&«cirmﬁmﬂ:&nmaa, the Hesring

ﬁﬁfwy wgtent ) an imt:tutimm‘

gffioinl B rons) mﬁﬁ ﬁ_ﬁ

%MM}:&. The Heaxring mmy at
his dizcretion grant additional
continuances for périods of not mora than
three daye which is secessary to ansure
that all pertiss have-—asdequate time to
prepaye for the heeting.

4.  Hearing Officen

Disciplinary bearings will be conducted by a duly
appeinted Youth Services Administration Heawing Officer.

ring Procedure

a. The vresident’ may have t:héé"‘ ssistance of ',a
representative of his/hew oWn chmcsmq at the
‘hearing. - The representative may be a Chaplajin, a

S.

member of the staff, another. resident <8¢ 3Ry
available person of the resident's chojos..

b. The resident shall be present at the hearing and
shall be read the report and be advised of the
charge.

¢c. The rasldpﬁt ghall have {fﬁé m ro.nake--any
statements in .n hig/her owh UBrenss or in mitigation.
M’M

e e

ragideat and will explain the resident's’

the rmid@nt “Hay requast tha. hamﬂ to .

-
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d. Tha resident ‘ghall he pexmitted tm copfront and
croas-examine the staff person who filed the
disoiplinary repert, other wmtnaasas, and to call

witnesses of his/har oWl

‘\ﬁﬁe Hearing Officer shall admit all evidence which .
i _ralisbla t@atm@mm% Ehe fBCEE_BF _£ha.
) _ . Tincldent yrol GEiGH the charg : (' Hoerasy
' avidence shall BE ad@itiad only if aarroﬁmrmteﬁ by
othar téstimony ox muthmnticatimn. A1l evidente
must be given in the prasence of the agcused.

residant.,

B

'\

£. The Haaging 0fficer shall not adjudicata & regident

guilty of any charge wnless a preponderance of the
avidetice showe  that the resident cemmitted the..

alleged ack. (& prepondarance of avidance means
that there is more evidence in support of guile
then thers iz in guppdrt mf_?nnuaenaa.)

‘o, - The resident shall ba recalled and shall be
informad of +$he fagtual findings and  the
disposition decision of the Rearing officer and the
rdagon for thet decision.

- h. Whenaver the IHeacing Officer finds that an
. infraction has not heoen compitted by the resident,
. the yesident shall be reidstated to the ﬂurr&nt
status and the record shall clearly show a finding
of not guilty.

1.\\ The Hearing 0fficer must advise the resident of the
right to appeal the decimion to the Superintendent
or designes, (whatever official will be hesring
\%h appaalm), ¥plain  the prauedur@ and  provids
- a&ﬁlﬁ@iﬂﬁgﬁgﬂl_ﬂLﬂﬂﬂ hig _Form 81 =% (Appeal . .of

Jiéésclglinary Decision):. ~ghe ring Qfficer will
Agsurs vehat anyqgﬂg&@MMAzﬁbDismlplmnarv ﬁﬁcisiun
\\\H“d (whatever offlc;al will be heaang

o

appeal&)

j A full record of the hdaring shall be kept (F-81=
04) and the decigion shall be entered on the
disciplinary report form, along with all pertinent
statements wade during the hearinq.

k. The resident shall receive written notice of the
Hearing Officer's action and the statement of the
reasons for the verdict and disposition. This
ahsll be dene by reproducing ¥-31-04 on which the
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- record of proweedlngs, decision,  reagons,” and
signature of Hearing Officer have been reécefded.
A copy shall be given to the resident, ho shall
vt %Lgnfjxua_@;¢glnal_Jmeﬁndlaahe—%%xﬁxaya*@4;&w~@s@ymﬁ
If the resident refuses to sign, two (2) starlf
members must witness this. refusal and so indicate
ot the original.

6. Feview of the Disciplinary Hearlnqs, Findinas, angd Orders

of the Hearing Oftlci;m-hiV wawV"f .qu_“. ‘JM{AM&& € (

T;*very dxsclpllnary proceeding in which the resident 1$>Kk“~tq
r: aaﬁAwaqhax@4M¢re$&&@dhhanu_;ﬁﬁﬁ;inxigmuhnulﬁ;Jgha&erheﬂfTL

__‘;. e . ,ﬁ-

Y

The Supertnfendent shall automatlpally review the .
record of the dlsclpllnary hearing.

In reviewing the case, the Siperintendent may
ifnterview the resident or staff and order any other
investigation or. consultation.

il
1
QQQ ES\ C. After reviewing the case, the Superintendent may:

(1) Remand the case for further investigation and
hearing;

(2) Suspend decision pending investigation, or;

(3) Approve or modify the action of the Hearing
officer telr consulting with the Hearing
Officer and advising the resident, but in nn
event shall the Superintendent ingreasze the
severity of the sanction  imposed by the
Haearing Offlcer,

{4) In evexy case in whlch after review by the

: Supprlntendent the 5ecur1ty classification of
student . is increased, the case shall be "
lmmedlately referred-to- the=Sereening-Tean-for.
ltS~¥EVTEw~ﬂﬁd~£§%—$+nai -deternination of the

security classification and cottage. placement“
of the re31dgnt - )
St

d-‘z,,w

Y7 K Aoty
S o | jﬂi ﬂ/fﬁayﬁ;gmﬂé cziégﬁfl/békhﬂﬁ4y

S L i f?f B skt
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8. If a resident violates a mum Jgule, she/he is
subject to one or mere of the Gllowing sangtions,
in addition to assignment to additlienal progran,
tharapy., or counseling pervice
derermined to ba nescessary:
(1) reprimand; ;
(2) £iling of an incident report;
(3) loss for not nore than  twe (2)'lwaéks'.@f
movies, talevislon, radi@ and/oy . social
-avents ' . .
{4 éne 'claanup detail not to exceed four (4)
- hours duratlion. _ '
b. If, after a disciplinary hﬁaring, & resident is
: f@uﬁd to have vielated a padsy. rule, shefhie is
subject to one or more of tha follewing sapctiong
. - in addikvdion to  assignment teo  any aﬁditian&l
{ ' ‘ ' program, therapy or counseling service which the
* dimciplinary — committee deternines te  be
appropriate:
1) _any of the sanctiens authorized for minoy rule
violations;
(2) confinement in a remident's ‘room or in an
isclation room for a period Not To Ehr%&@mﬁxg&
(3) days, ismelwding time served in pr&“hgrglng;
AITEATION. ~-NetEEieons will ba WadE€  in the
By A >
cottage log of the activities in room
seclusien gtatus.  (For example, .if .the
resident comes Oﬂt\EG clean an area, it will
be - recordid. School-—dttendance will be
recorded. The tlme\ac‘tuallyj spent in the room - °
should be a mattexr of Feword,y — T
should be a matver ol ra2tbl
(3) restriction of visiting privileges.
¢, No resident shall ba subjected %o any of the
~foregoing administrative sanctions or to any othaer
_ &dm;nlstratlva sanctions except . fmr violation of
. {the published rules of conductﬁ}

d.  The following forms of disciplindry sanctiens are
Absolutely Prohibited under anhy.circumstance:
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(1)* corporal puntangent of any kimda

(2} 5any treatnent afxlack of care which injurss oy
impairs the health of auy vesident.

(3) any deprivatien of clothing, & bed, besdding,
the regular diet (exeept as presoribed by a
phydieian), or normal hygienie inplenents
required for basic sanitati@n.

(4) the use oif sp&aial iﬁolatian or vastrictive
dists, atrait-jackets, gags, or . other
ragtraining devices, provided that handeuffs
nay be used for Bpoving a mtudant fr@m O
-1maatian ] an@tn@r.

© s, Each resident c@nfim@d to hiﬁ/her ross or a
paclngion room shall be continued in ayprapriaxa

treatment programs and shall retain tha fall@wing
rightss

(1) reasonable communication with other residents.

(2} régular aéprapriﬁta institutional clothing.

(3 v exercise periods cnteide th
cotaling et laugt tws _hours. On@”?ﬁ?
RIS B8 large-muscle ontoosy exercise
da;ly, wvather parmitting., If weather does
not permit, such exareise shall be provided in
the gym or, at the ReceiV;nq Home, in a
faeility referenced in IV _p, if thers are
three or more residents in room confinement.
~“The resident shall be pr@deed an opportunity
for a shower following exercwe°

Lm” '._ ] Vige tﬁ
regidents nat in room . canflﬂem@nt- such
education shall he pravided by ‘the youth's

tescher and he shal ve meanxﬁ&fﬁi‘%ﬁﬁ%ﬁh@“
with »bﬁ/ht‘@\.&@ﬁ@ﬁ‘W

{5)

3 (6) clinical staff shall talk with the resident on
| 1a_dailx*baa&s~andVracord their observationg
apd - ¥isits in tha*;ggqboak and discuas these

obgervations wzﬁh&st&fﬁ“"
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£. Bach reaidant confinad to his/her room or to a

_mclusicm room shall be sllowed. gn ne oL pore) daily
i:::va : exm WLEide . £he mf:snf;immwt TOm

:r‘_ "._‘.'. W a

. in this m@@m@ 1Y ha ﬁ to

g e::m & Proseaution f f‘ %ﬂ QL iy

agf th@ Unitad Stabss or of the& Plstrict of Cnlwmbj_a

¢ by THE tnited $tates Abturney or the Corporation

© counsel, in addition to or dn liecu of tha
digciplinary sanctions herein provided.

L_not Ispose any dig i
i oA FeETHE

The D@p&rﬁm&n‘h

B F:mpmyaas shall nob &stri}m m" I&f“ﬁm& *m@@m any
regidant \mi@m) ir ba in defanse of thepselves, oy

. \—\mﬁh@r smployiss orrasidents, to prevent an eucape
or “Berious injury to pebsonnel. or praperty; er te
‘quall a distuvhancs netothewise coftrallabie,  In

SUGH Guses, only that amount of VOEOE hecsasary e
aacomplim tha dmi:x:eﬁ, reﬁult aﬁ&all b@s mgaaa

g d i A g !_- Y
dent] ‘th& amount anri type of f@rca utid
asch. mﬁivi&ual involved, and JN oot X2 . )
necessity of such force. XLL such reports shall be
Keph, in a permapent.. file &E Che institution,
‘ailure by any. emf&l@y&@ta file this ﬁéj

T zma" g the rule ﬂd%

W

. er"»/v-ﬁ/fi’«:«u
Patricia Balasco bate
hdministrator, YSA




